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BUKOPUCTAHHS BIPTYAJIBHOI JIOIIKU MIRO JIJI4
JUCTAHLIIMHOI'O HABYAHHS AHTJIIMCHKOI MOBU

VIRTUAL MIRO BOARD FOR REMOTE ENGLISH TEACHING

H. 4. llunanosa
Bukianay Kadenpa ainoBoi iH03eMHOI MOBU
Ta MIP)KHApPOJIHOT KOMYHIKaIlii

HarioHaapHOTO YHIBEPCUTETY XapUOBUX TEXHOJIOT1H

B yiti cmammi poszensoaromsca narocu ma MIiHycu OUCMAHYIIHO20
HaguauHs. 3 NOYamxkom NaHoemii KOpOHAGIpYCHOI iH@eKyii cymmeeo 3pocia
POJIb MEXHIYHUX 3AC00168 HABUAHHS, A 3 NOYAMKOM NOBHOMACUWMAOHUX DOLLOBUX
oitt 'y momomy 2022 poKy ouHe HABYAHHA CMALO 8 0aA2amboxX BUNAOKAX
Hemoxcnueum. Jlana kopomka icmopudHa 008i0Ka wooo po3sUMKY 8i00ANEHO20
HABYAHHA, WO 6 IJHCOOHOMY BUNAOKY He € HOGIMHIM BUHAX000M. Aemop
O0eMOHCMPYE, 5K 3 OO0NOMO2010 HOBIMHLO20 NPOSPAMHO20 3a0e3NeYeHHs
MOJNCHA BUPIUUMU NPOOTIEMY 8I0CYMHOCMI AYOUMOPHOI 0ouKU. AKmyanbHicms
memu pobomu noKazaHa yepe3 nepeiK YUCIeHHUX MPYOHOWI8 (K MEeXHIUHUX,
mak i MemooOoNo2iuHUX), 3 SAKUMU N0 Yac OUCMAHYIUHO20 HABYAHHSI
00 '€EKMUBHO CIMUKAEMBCS BUKIAOAY HE3ANEHCHO 810 1020 HABUHUOK MA 00CBI0Y
pobomu. [onosuuil 3 HUX — Opax ysazu ma YUCHeHHI 8i080IKAIOYI pakmopu
(cnausaroui GiKHA, NOBIOOMIEHHS V) MeCeHOMcepax, mowo), 0 Heumpanizayii
AKUX  BAICIUBO BUKOPUCTNOBYBAMU OONOMINCHI 3acobuU HaguyaHus. Benuxum
HEOONIKOM B8i00ANeH020 HABYAHHA Y3aedii € GIOCYmHicmb 60y0068aHux (y
36UHAlHI 3ac00U 2PYyno6o2o 6i0e038’s3Ky, 30Kkpema Z00M) 3acobieé imimayii

knacuoi  dowku. Onucyemvcs  cneyugika 00HO20 13 HAUCYYACHIWUX
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IHCmpyMenmie 018 chibHOoi 8i00anenoi pobomu — sipmyanvroi dowku Miro. ¥
cmammi po3Kpumi nepesazu ma HeOONIKU OHAAUH-OOUKU NPU HABUAHHI
AHeNIUCLKOI MOBU. ABMOP NPONOHYE KOHKPEMHI NPUKIAOU MUNOBUX 3A80AHb I3
BUKOPUCMAHHAM [IHmMepakmueroi oouwiku Miro 0nsa npoeedeHHs NpaKMuyHux
3aHAmMsb. B pobomi Ha600sAmMbCsi npuKkiaou, K 6UKIA0AY MOXMCe 3anposaoumu
HOBY JIeKCUKY, 3aKpInumu ma 68ecmu ii 6 akmueHutl 0KAOYIAp, a MaKo#C mo2o
AK  3pobumu  GUBYEHHS 2pAMAMUKU uepe3 eKPaH MOHImopa yYikagum ma
pisHoMauimuum. [l eukiadaya Haubinbw e@pexmusHuUM HCIMPYMEeHMOM
oowxu Miro ¢ ¢ynxyis nepenecenns (Drag-and-drop), wo odae mooicausicmo
8CiM cmyOdenmam npayoeamu O0OHOYACHO HAO OOHUM 3a80auHsAM. Lle
HAO36UYAUHO 8ANCIUBO OJISl 3AJY4eHHs YCIX cmyoeHmie 00 chnienpayi ma
VMPUMAHHA iX yeacu npomsaeom 3anamms. Taxkoodc noxkazaui 3acoou UpiueHHs
npoobaemu 6i0cymHocmi (OyHKYii 000a8aHHs HA OOWKY Ma GIOMBOPEeHHS aydio
ma 8i0eo, ujo 1e2K0 KOMNEHCYEMbCA 34 PAXYHOK (PYHKYII NOKA3y eKpaHy 00HO20
3 YUACHUKIB (8UKIA0AYA 8 OAHOMY BUNAOKY).

Karo4uoBi cjoBa: aHrmicbka MOBa, JUCTAHIIHE HaBYaHHS,

CUHXPOHHC HaBYaHH, BipTyaJ'II)Ha JOIIIKa, 3aBAaHH:.

This article discusses the pros and cons of remote education. With the
world-wide pandemic of COVID-19 the role of technical facilities for remote
education has increased dramatically, and with the start of the Russia-Ukraine
war in February 2022 classroom-based education has become unavailable for
the vast majority of the students in Ukraine. The paper starts with brief
historical overview of remote education which is not a modern invention at all.
The author demonstrates addressing the problem of missing classroom board
with some of the modern software. The need for the study is demonstrated via
numerous examples of obstacles (both technical and methodological), a teacher
is facing through remote teaching regardless of their skills and professional
experience. The main of them is lack of attention and numerous distracting

agents (pop-up windows, incoming messages in Telegram, Viber, etc.) that can
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be neutralized with technical means only. The huge disadvantage of remote
education is lack of built-in substitutions for classroom board in common tools
for remote conference calls e.g., in Zoom. The specifics of one of the most
modern tools for collaborative remote work — Miro virtual whiteboard — are
described and assessed. The article reveals both the advantages and
disadvantages of virtual boards when teaching English as a foreign language
remotely. The author also suggests particular examples of typical exercises
involving the interactive whiteboard Miro for students doing remote education.
The article provides some examples of how a teacher can introduce new
vocabulary, as well as how to make learning grammar through the monitor
screen interesting and diverse. For the teacher the Drag-and-drop function
appears to be the most useful as it allows to involve students into collaborative
work over the same task. This is extremely important for attracting all the
students into study and holding their attention through the whole class. The
workaround for missing built-in tools for adding audio and video content via
screen sharing is demonstrated.

Keywords: English, remote education, synchronous learning, virtual
board, task.

IlocraHoBKka mnpolJieMH y 3arajibHOMY BHIVISIAI Ta il 3B’fI30K 3
BaKJIMBUMH HAYKOBHMH YM TNPAKTHYHUMHU 3aBAaHHsAMH. [lommpeHHs B
yChOMY CBITI KOPOHaBIpYCHOI 1H(EKIIIi MPU3BEJIO 0 BIPOBAHKEHHS PEKUMY
KOPCTKOTO OOMEKEHHs MepecyBaHHs JIOJEH Ta iX KOMYHIKaIlii. Y JI0TOMY
2022 porii 3 MOYATKOM aKTUBHHUX OOMOBHX M B YKpaiHi €IMHUM MOKJIMBHM
BapiaHTOM IMPOJIOBKEHHSI HABYAHHS JUIsl OUIBIIOCTI YYHIB 1 CTYJEHTIB CTaJIO
AMCTaHIlIiHe HaBYaHHS [1].

B3aemois negarora ta y4Hsi Ha BiJICTaH1 HE € HOBOIO (hOPMOIO poOOTH,
mo BuHHKIAa y XXI cromitri. JlucraHmiiiHe HaBuaHHS Oepe TOYATOK
Hanpukidil XVIII croniTTs (Tak 3BaHe «KOPECTOHJEHTChKE HaBUaHHS). YUHI

IMOUITOI0 OTPUMYBAJIN HaBYaJIbHI MaTepiaJ'II/I, NEPCIMCYBAJIMCA 3 BUKJIaJIa4YaMU,
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MOCUJIAIM BYUTENIO Ha MEPEeBIPKY CBOI MHUCHbMOBI pOOOTH Ta OTPUMYBAIU
MOIITOI0O KOMEHTapl HacTaBHUKA. [loganplinii po3BUTOK TEXHOJOTIH (mosBa
MEPCOHANBHUX KOMIT'IOTEpIB Ta [HTepHETy) NuIle CHpHsUIO PO3BUTKY LIBOTO
HanpsaMKy. CporojiHi (axiBii po3poOJIAIOTh HporpamMHe 3a0e3MeueHHs IS
KOMITBIOTEPIB Ta MOOUTFHUX MPUCTPOIB, IO MOJETIIYIOTh BUBYEHHS Oaratbox
peaMeTiB, y TOMy 4rcii anrmicekoi MoBu (Lingualeo, Duolingo, Iomirmot-
16, BBC Learning English). Oco06muBor0 TOMyJISPHICTIO KOPUCTYETHCS
colianpHa Mepexa Instagram, Ha TepeHax sIKOI MOXXHA 3HAWTH BiJCO3AIUCH,
TEKCTHU OJIOrepiB 1 IMegaroriB Ha pi3Hi TeMu [2].

AHaJIi3 OCTAHHIX JOCTIIKeHb i myOJiKkamin.

Tema BHUKOPHCTaHHS HOBITHIX 1H(OpPMAIIMHUX TEXHOJOrA Ta
IpOrpaMHOro 3a0e3leueHHs Yy Tpolleci TMOBHICTIO (a HE YacTKOBO)
JUCTAaHIIMHOTO HaBYaHHS € IMOPIBHSHO HOBOI, aj€ B)XE BHCBITICHOIO Y
YHCIICHHUX TPaIlsiX, 30KpeMa B cTarTi [3].

MeTta cTarTi — npoaHaizyBaTH MOXJIMBOCTI, K1 HajJa€e BUKJIQJTaveBl
BipTyanpHa gomka Miro Board s AWCTaHIIMHOTO HABYaHHS AHTJIIHCHKOT
MOBH Ta MOKAa3aTy TUIIOBI MIPUKJIAIN BIPAB 13 ii 3aCTOCYBAHHSM.

Buxiaaa ocHOBHOro wMarepianay gociigzkeHHsl. BuiauisioTe 1Ba
dopMaTH OUCTAHUIMHOIO HABYAHHA: CHUHXPOHHHMH (OHJIANWH-3yCcTpid 3T1JHO
¢diKkCOBaHOTO PO3KJIANy) Ta ACMHXPOHHUHN (Yy4HI OCBOIOIOTH HOBI 3HAHHS 32
CBOIM 1HJIMBIAyaJdbHUM rpadikoM, yacTo 0e3 oOMexeHb 3a yacom). Cratuctuka
noka3ye, IO 3aHATTS 13 3aCTOCYBaHHSIM CHHXPOHHOTO METOJy HaBUYaHHS
3HAYHO e(eKTUBHINII 1, BIAMOBIAHO, OUIBII 3aTpeOyBaHi TMOPIBHSIHO 3
HABYaHHIM, WO MPOBOAUTHCS B ACHHXPOHHOMY LHU(PPOBOMY OCBITHROMY
cepenoBuilll. HaBuanHs BiOyBaeThbCs y peKUMI peaJbHOTO Yacy 1 BUMarae Bif
BUKJIaJlaya TJIMOOKOTO PO3YMIHHS OCOOJIMBOCTEM KOMYHIKAIli Ta BOJOJIHHA
I[JIMM KOMILJICKCOM CHeIiaJbHUX HaBUYOK [4, c. 1].

CunxpoHHuii (hopMat HaBYaHHS Mepeadavac 3aaydeHHs 1 ayaiaibHOTO,
1 BepOaJbHOIO KaHaJliB KOMYHIKaIli. 3 0IHOr0 O0KY, CTYJIEHTU CITyXatTh roJioc

BUKJIaJaua, BUCJIOBIIIOIOTh CBOIO AYMKY, 3 1HIIOTO — 0adaTh MIMIKY Ta JKE€CTH
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nejarora, pi3Hi KapTuHKH, Gororpadii, HamucH, rpadiku, Tadmuui tomo. [lig
yac TaKWX 3aHATh AKTUBHO BUKOPUCTOBYETHCA SK YCHE CIUIKYBAaHHS, TaK 1
MMCHMOBE (HANpHUKIIad, yepe3 9aT ado ¢pyHkitii «KomeHTapi»).

['oBopsium Tpo JOMCTaHLIMHE HaBYaHHS, HE MOXXHAa OMMHATH
npUTaMaHHi HoMy IUTiocu Ta Minycu. Cepesl mepeBar 3a3BU4ail BUAUISIOTH Taki:
1) MOXIHMBICT, HaBUaTHUCSA 3 OyIb-SKOT TOYKM IUIAHETH, JI€ € XOPOIIUi
[aTepHer; 2) exoHOMIs 4Hacy Ha J0Opory; 3) y JeAKUX BHUIAJKaX HAsBHICTb
THYYKOTO Tpadika IpOBEJCHHs 3aHATh (HEMa€ MPUB’SI3KU JI0 IEBHOTO Yacy); 4)
HUKYa BapTICTh MNPOTH OYHUM (GOPMATOM HaBYaHHS; 5) 3acTOCYBaHHSA
Cy4aCHHUX IHTEPaKTUBHUX TEXHOJIOT1H HaBYaHHS, 10 MiJABUILYIOTh MOTHBALIIIO
CTYJIEHTIB Ta JUHAMIYHICTh YPOKY; 6) MOJIUBICTh BUKOPUCTAHHS YMCIECHHUX
CJIEKTPOHHMX PeCypciB Ta 010T10TeK i yac 3aHATh [5].

Jlo HemomiKiB HaBUYaHHSA Ha BIJCTaHI BITHOCITHCS: 1) 3alIeKHICTH BIJ
AKOCT1 CUTHAIIy 3B 513Ky Ta IIBUAKOCTI [HTEpHETY; 2) BeJIMKE HAaBAHTAKEHHSI Ha
oui; 3) BIACYTHICTh 3BUYHOTO 30POBOT'0 KOHTAKTY; 4) TpuBaje nepedyBaHHs 0e3
pyXy; 5) HEMOXJIMBICTh TIE€pEeCyBaHHA IO AayauToOpii, HEOOXITHOro I
BUKOHAHHS JESKUX 3aBJaHb (HANPUKIAJ, Pi3HI ecTaeTH, aKTUBHI ITpU Ha
BUBUYCHHS NIECIIB pyXYy, «3HalM B ayaUTOpIi MEBHUN MPEAMET 1 JOTOPKHUCS
70 HBOTO» TOIIO0); 6) MCUXOJOTIYHUN JUCKOM(DOPT, BUKIUKAHUN MPAKTUYHO
HEMUHYYUMH TEPEUIKOaMi, II0 Yy XOJl HAaBYAJIBHOIO CHIJIKYBaHHS «4epe3
€KpaH» MpOTIroM JIO0CUTh OaraTo 4acy; 7) mpoOiieMa yTpUMaHHS yBaru y
1u(pOBOMY CEpEJIOBUIIT, MOB’A3aHa 3 UMOBIPHUM OpaKOM CaMOJMCIMIUIIHY Ta
MOCUIIOUOCTI CTYIEHTIB, 3 1X OaXaHHSM BIJBOJIKTUCA Ha TEPErIsia
CIUTMBAIOYUX BIKOH, COLIAJIBHUX MEPEX, EJIEKTPOHHOI IMOIITH, CaWTIB; §)
BIJICYTHICTh MOXJIMBOCTI B3a€EMOJIATA 13 MaTepiaibHUMU 00'ekTamu; 9)
CKJIQJTHOCT1 KOHTPOJIIO Ta OLIIHIOBAHHSI poOOTH yuHIB. J[esKl 3 mepepaxoBaHUX
BHUILIC HEIOJJIKIB JUCTAHIIMHOIO HAaBYAHHS BIJTHOCATHCS CaM€ OO BUKJIAJAHHS
OHJIAMH.

Ha momeHT BBeleHHSI OOMEXEeHb Ha POOOTY OCBITHIX yCTaHOB Oarato

MeJaroriB Bxke Oynu 3HAHOMI 3 OCOOJMBOCTSIMHU JUCTAHIIMHOTO HaBYaHHS.
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Opni Oynu criikepamu abo ciyxauaMu BeOiHapiB, BeO-KOH(DepeHIliil, aBTopaMu
OUCTAHLIMHUX KypciB (Hampukian, Ha Iutatrdopmi  Coursera),  immmi
MPAKTUKYBAJIM HaBYaHHs 3a joromoror Skype, BukopucTroByBanmu Telegram,
Viber ta iami Mecenpkepu. IIpore mepexin Ha BignaiaeHy (hopMy HaBUYaHHS
BUSIBUBCS CEPHO3HMM BUKJIMKOM HAaBITH 0araTbOM JOCBIIYEHUX BUKJIAIAdiB.
[Temaroru 31TKHYIUCS HE TUTBKH 3 TAKUMHU MPOOJIEMaMH, K BHOIp BiAMOBITHOT
miaTGopMyd  Ta TIEPIOAMYHO BHHHMKAIOYl TEXHIUHI HeNoJaakd, a u 31
CKJIQJIHOIIAMHM, TIOB’SI3aHUMH 3 OpraHi3alli€elo poOOTH B TPyMi, yTPUMaHHSIM
yBaru CTYJECHTIB Yepe3 eKpaH KOMIT I0Tepa, KOHTPOJIEM iX poOOTH Ta iH.

Haii6inpmmor0 mepenoHo IS 3aHATTA CTajda BiJCYTHICTH BIpHOTO
MOMIYHMKA BHUKJIAJadiB 1 CTYJIEHTIB — KIJIACHOI JOIIKH. AKTYaJbHICTh WI€T
npo0jeMu  OuYeBHJIHA, TOMY IO Ha ayAUTOPHUX 3aHATTIX JOIIKa
BUKOPUCTOBYETHCS 1 JJI LTIOCTpallli HABYAJIbHOTO MaTepiaily, 1 JJis BBEJACHHS,
BIIMIpAITOBaHHS HOBOI JIGKCHKH Ta TpaMaTUKH, 1 JJII KOHTPOJIO 3aCBOEHHS
OPOUIEHUX TeM, 1 JUIs HaBUYaJbHUX IrOp, 1 JJIS 3aMKCy, a MOTIM MEpPEeBIpKU
JIOMAITHBOIO 3aBJIaHHs. 3aBISKU Cy4acHUM 1H(GOPMAIIMHUM TEXHOJIOTISIM IIs1
npo0JiemMa JIETKO BUPIIIYEThCS 32 IOMIOMOTOI0 IHTEPAKTUBHOI JIOIIKH, SIKa MOKE
OyTH HE TUIBKM aHAJIOTOM 3BHYANHOI O1JI01 JOIIKH, a ¥ 3aCO00M ISl BTIJICHHS
HOBHUX i7ieH, MicueM sl CTBOpEeHHs Oe3:114l 1ikaBux BrpaB. Ha manuit MomeHT
nejaror MOXe CaMOCTIMHO BUOpAaTH Ta CKOPHUCTATHUCS PI3HUMH HABYATILHUMHU
miaThopMaMu, SIKI JOMOMOXYTh WOMY 3aMIHUTH AayJUTOPHY JOUIKY Ta
MPOBECTH OHJIAMH-3aHATTS Y CHHXpOHHOMY (dopMmaTi: Harpukiaa, AMW Board,
Miro, Whiteboard Fox, Limnu Scribblar. Mera wmi€i crarri — OIKUCaTH
crietudiky poOOTH 3 THTEPAKTHUBHOIO JOILIKOK Miro, a TakoX 3amporoHyBaTH
BUKJIaJlayaM aHTJIIMChKOI MOBHM BIIPaB Ta 3aBJaHb ISl TMPOBENICHHS YPOKY B
CUHXPOHHOMY OHJIaH-CEPEIOBHIILII.

Bipryanbna gomka Miro (konumins Ha3Ba RealimeBoard) € ognum 13
HalCy4JacHINMX IHCTPYMEHTIB JIJIsl CIILILHOT BijiaieHoi po6oTu y cepi ocBiTH
1 He Tiibku. Cepen TONOBHUX 3pydHocTed Miro — Te, 10 mporpamy He

NOTPIOHO 3aBaHTa)XyBaTH Ta BCTAaHOBIIOBAaTH. HeoOXinHO nMile crodatky
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3apeecTpyBaTHCS Ha caiTi (1 BUKIAAa4eBi, 1 CTYJEHTaM), & MOTIM TOILTUTUCS 3
YUHSIMHU TIOCUJIAHHSIM Ha HOTO JOIIKY OHJIalH.

[Tnatdopma Miro mpu3HaueHa IJis CHUTHHOI AUCTAHIIIHHOT poOOTH Ta
MOXE BMICTUTH BeJIWYE3HY KUIbKICTh 1H(opwmarlii. JlaHa oHIaiH-g0IIKa
nependavae BUKOPUCTAHHS Pi3HUX (PYHKIIIHM Ta IHCTPYMEHTIB: po0OTa 3 pyUKOIO
Ta TYMKOIO, JIOJAaBaHHs KapTUHOK (3a3HAa4MMoO, 10 y Miro € mpucKOpeHui
MOIIYK KapTUHOK Ta ¢ororpadiii), KOJbOPOBUX CTIKEpiB, a TaKOX
MPUKPIIJICHHS JTOKYMEHTIB, HaBUAJIbHUX MOCIOHUKIB (IIIJIKOM) a00 OKpPEeMHX
CTOPIHOK 3 KHHWI, BIJI€O; CTBOPCHHS pI3HOMAHITHHX CXeM, TaOJIUIIb,
MEHTaJbHUX KapT, HaNMCaHHS TEKCTYy, KOMEHTapiB, CIUJIKYyBaHHsS Yy 4arTi,
excrnopT nomok y ¢popmati PDF.

[nTepakTBHA gomika Miro He TUIBKM JO3BOJISIE Bi3yalli3yBaTH OaraTo
171ei, aje 1 MOXK€ CTaTh OCHOBOIO Il MPOBEACHHS IIJIOTO 3aHATTA. 3a
JOTIOMOIOK0  I[LOTO  CEPBICY MOJKHA CTBOPIOBaTHM Ta  KJiacu(iKyBaTH
PI3HOMaHITHI MaTepialii JUisl YPOKiB, MOSICHIOBAaTH Ta BIANPAIbOBYBATH PI3HI
JEKCHUYHI Ta TIpaMaTH4Hl TEMH, BJIAIITOBYBATH MO3KOBI  IITYpMH,
OpraHi30BYBaTH MIPOEKTHY pOOOTY.

Jomka Miro TakoX MOXe CTaTh albTEPHATUBOIO a00 YyIOBUM
JIOTIOBHEHHSIM /10 1HTEPaKTUBHUX MIAPYYHHUKIB, SKl, HAHIMOBIpHILIE, MOYHYTh
AKTUBHO 3’SIBJISITUCS HA PUHKY OCBITHIX MPOJIYKTIB HAMOIHKINM 4aCOM.

3riIHO 3 TICUXOJIIHTBICTUYHUMH CIIOCTEPEKEHHSIMU, i1 BHUCOKOI
e(eKTUBHOCTI 3aCBOEHHS MaTepialy Ha 3aHATTSIX HEOOXITHO 3a1sTH Pi3HI BUIU
nam’siTi: eMOIIHY, PyXOBY, CIIOBECHY Ta 00pa3Hy. 3aCTOCYBaHHS BIpTyalbHOL
TomKd Miro € 4YyJoBUM CIOCOOOM €MOIIIMHOIO 3alydeHHs ClIyXadiB.
[HTepakTHBHI 3aBAaHHS 3a0e3MeuylOTh PYXOBY aKTHUBHICTh. BmpaBu Ha
TOBOpPIHHSA, JIUCT, ayAll0OBaHHS, MIAKPIIUICH] BI3yalbHUM PSAOM, 3a0€3M€4yI0Th
poOoTy cioBecHOi mam’sTi. [HCTpyMeHTH Ta ¢yHKUIIT Miro TakoX MOXYTh
MOJICTIITUTH BUKJIAJa4€Bl MPOIIeC KOMITJIEKCHOI 10/1a4l MaTepiaiy.

BukopuctanHs BipTyalbHOI JOIIKKM pPOOUTH HE3BUYAWHUMH 1 TaKUMHU,

IO 3araM’SITOBYIOTbCS K 1HAMBIAYaJIbHI 3aHSTTS, TaK 1 3aHATTS 3 HEBEIUKOIO
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rpynoto. besnepeunum miarocom Miro € MOXJIHMBICTH OJIHOYACHOI poOOTH Ha
JIOMIII KITbKOX Jitofiel. Bukinagad Moxke 0auuT J1ii KOXKHOTO YUHS Ta CTEKUTH
3a HOTO MEePEMITIICHHSIMU.

["oBopsiun mpo poOOTY 3 OHJIANH-AOIIKOI, HE MOYKHA HE 3raJlaTi 1 Mpo
neski MiHycu I1i€l mporpamu. OZHUM 13 TOJOBHHMX HEAOJIKIB € BiJICYTHICTh
MO>KIIMBOCTI MPUKpIMIIoBaTy ayaiodaiinu. Ls mpobiema Jerko BUPILIY€ETHCS,
AKIIO BUKJAJa4 Ta BYCHUH mapayielbHO 3 poO0TOI0 B Miro CHUIKYIOThCS 3a
JOMIOMOTOI0 1HITMX MECEHJDKEpiB Ta TuiatdopM, Hanpukiax Zoom, Telegram
a6o Viber. [Ipu poOOTI 3 BIPTyaJdbHOIO JOIIKOK BaXKJIMBO MaTH XOPOIIUMA
Iatepuer. Ilpu mnoranoMy 3’€lHaHHI 300pa)X€HHS 3aBAHTAXYIOTHCSA JIy)Ke
MoBUIbHO. Jlami po3risiHeMo Jesiki BapiaHTU poOOTH 3 BIPTYaJbHOIO JIOIIKOIO
Miro miJi yac HaBYaHHS aHTJIKHChKOI MoBH. DopMa oprasizallii HaBYaIHLHOTO
MpOIECy, a TaKOX 3aCTOCYBaHHS IHTEPAKTUBHUX TEXHOJOTIM HE MOBHUHHI
BILIMBATH Ha 3MICT 3aHATTA [6].

HaBenemo npukiiagu BUKOPUCTAHHS 1HTEPAKTUBHOI JIOIIKKM Ha YpPOKax
aHrIicbkoi MOBHU. BukopucrtoByroun TexHosoriro Drag&Drop (Buauiutu
00’€KT 1 MEPEeTATHYTH B MOTPIOHE Miclle) BUKOHAWTE 3aBAaHHS (MOAUIUTU

HaBEeJICHI MpaBujia Ha 2 TpyIu).

Associate the rules into 2 groups:

Golden rules for participating in a business meeting.

e De flexible and willing to improvise.

e leave meetings to make ‘important’ phone calls.

¢ |eave the meeting without clearly understanding the decision

o listen and check to ensure you understand.

e speak with sufficient volume and clarity for everyone to hear you.
e respect and support other speakers: develop their ideas.

e read the agenda before and bring supporting documentation.

e interrupt too much or disagree too strongly.

e react personally to difference of opinion.
8



e give direct replies: don’t digress.
e pretend to understand.

e use over-complex language.

Do Don’t

BcTaHoBITH BiJIMOBIIHICTh (BUKOPUCTOBYIOUH IHCTPYMEHTH CTPLIOUKH,

a6o OmiBerp):

Match the most common categories of meetings (1-10) with their

definitions (a-j).

1. work meeting a. a meeting called together for a special purpose

2. staff meeting b. an internal meeting of all members of the
organization

3. team meeting C. a meeting between two individuals

4. ad-hoc meeting d. a meeting of the Board of directors of an
organization

5. management meeting  e. a meeting among colleagues working on various
aspects of a team project

6. board meeting f. a meeting where shareholders discuss the
company’s annual report

7. annual general meeting g. the first meeting with the project team and the
client of the project to discuss the role of each team
member

8. one to one meeting h. a meeting taking place away from an
organization, e.g. in a hotel conference hall

9. awayday meeting I. typically a meeting between a manager
(US. off-site meeting/retreat meeting)  and those

that report to the manager (possibly indirectly)
9
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10. kick-off meeting J. @ meeting among managers

BukopuctoBytoun TexHosorito Drag&Drop BCTaHOBITH cCjlOBa Yy
MPOMYIIEeH] MICIIS:

Fill in the suitable words from the list above.

report  finish agenda purpose move on
items

close summarize  questions postpone discussion
welcome

to the meeting.
We have three on the
The main of the meeting is to reach a decision on the Almanac Project.
I’d like to hear John’s and then we can have a
I hope we can by 4 o’clock.
John, can you your main points?
Does anyone have any ?
Let’s to the next point.
There is not enough time to discuss this. Can we this discussion to a
later meeting?

I think we should the meeting now, as it’s after 4 o’clock.

BucHoBku. Biptyanbna gorika Miro € He3aMiHHUM 1HCTPYMEHTOM
JTUCTAHIITHOTO HaBYaHHS aHTJIIMCHKOT MOBH, 110 3HAYHO CITPOIIYIO MPOLIEC
CYMICHOTO BUKOPUCTaHHS HAaBYAJIBHOTO MaTepiaiy, a TAKOX JI03BOJISIE€ BCIM
YUHAM 0auuTH pe3yabTaT poOOTH IHIIMX 0e3 HeOOX1THOCTI HaJJaHHs TOCTYITY
710 eKpaHy Ta iX nmepemukaHHs. BOyaoBaHi 3acoou momku Mir0 garoTh 3Ha4HO
mupmuid GyHKIIIOHAT HIXK TPATUIIAHI KJIACHI TOIIKH, 30KpEMa MOKITUBICTh
OJIHOYACHOI pOOOTH JIEKIIBKOX CTYACHTIB HaJl OAHIEI0 IUIIHKOI0. O OKpeMHuX

BUIAJIKaX JIOIIKa TaKOXK J03BOJISIE€ 3aMIHUTH COOO0I0 PO3JIaTKOBUIN MaTepiall.
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